
Education Chief 

Listed below are the responsibilities of the education chief. This chief is accountable 
for all the listed activities and will report to the Assistant Residency Director. The 
responsibility to accomplish the activities can be delegated to other residents 
throughout the year. In addition, cooperation with other chiefs in accomplishing their 
duties is encouraged. 

1. Assist in conference preparation and operations (introduce speakers, 
summarize goals & objectives, make sure AV works, work with Ed Asst to 
place on web.) 

2. Prepare and coordinate quarterly chief conference. 

3. Select critical cases 

4. Trauma conference coordinator – be responsible for making sure the entire 
3rd year class is signed up for their respective trauma talks. 

5. Participate in development and organization of 18-month curriculum. 

6. Aid the Asst PD in organizing combined conferences, research day 

7. Take leadership role in annual core competencies conference. 

8. Work with U of M on developing educational scheduling opportunities for 
residents, e.g., procedure labs, sim, etc. 

9. Be present and participate in scheduled program directors’ meetings. 

10. Coordinate orientation of off-service residents. 

11. Meetings: Attend meetings that affect the residency (e.g., residency, staff, 
GMEC.) 

12. Recruitment: participate in interview process as coordinated by quality/social 
chief (one chief resident should meet with every applicant). 

13. Other duties as assigned. 
 


